Dear Body Master,


Do what thou wilt shall be the whole of the Law.


As you may have heard, we are in the process of formalizing the legal relationship between Grand Lodge and the local bodies within the United States.  This will be implemented later this year, as follows:


Oases and Lodges will be formally recognized as legal entities subsidiary to Ordo Templi Orientis USA in accordance with the requirements of their home states.  Typically, they will function as unincorporated associations subject to the authority and policies of US Grand Lodge.  Oases and Lodges will not incorporate in their home states at this time.*


US Grand Lodge will obtain Group Tax Exemption from the IRS to cover the Oases and Lodges under the umbrella of our existing federal tax-exempt status.  This requires every Oasis and Lodge to have its own EIN (Employer Identification Number, also known as Tax Identification Number or TIN) from the IRS.


Each Oasis and Lodge will be expected to open its own bank account under its own EIN to conduct all of its financial transactions.  All Oases and Lodges will submit quarterly financial reports to the Grand Treasurer General, regardless of their level of income.


Camps will not be subsidiary legal entities.  Instead, Camps will function as local study groups and field contact points under the direct control and supervision of US Grand Lodge.  Camps will not have their own EINs, will not have bank accounts, and will not conduct any formal financial transactions.  If initiations are to be performed at a Camp, the initiations must be sponsored by an Oasis or Lodge and the dues, fees, and reporting must be handled by that Oasis or Lodge.  The Camp may be reimbursed for its expenses from the initiation fees, and may maintain small cash operating funds.  Camps will submit annual financial reports to the Grand Treasurer General.


Note: some Camps currently do offer initiations, and may have already established EINs and bank accounts.  These will be "grandfathered" under the new policies and will be allowed to continue with the expectation that they will soon apply for Oasis status.  These "grandfathered" Camps will be treated like Oases and Lodges as outlined above.  CAMPS IN THIS CATEGORY MUST HAVE EXPLICIT AUTHORIZATION FROM U.S. GRAND LODGE.  You cannot consider your Camp to be "grandfathered" just because you meet one or more of the above criteria.  If you think you may be eligible, please contact the Grand Treasurer General for approval.


Please note that the changes outlined above have not yet been formally implemented, as this requires changes to our bylaws subject to the approval of the Areopagus.  Once the changes have been formally adopted, further information will be sent to you regarding local body bylaws, trademark usage, etc.


In the meantime, we need to start preparing now for our Group Tax Exemption.  If your body has already obtained an EIN, please report it to Grand Lodge using the enclosed form (even if you have previously sent this information) so we can complete our Group Tax Exemption application.  If you do not have an EIN, we will obtain one for you.  Time is of the essence.  If you have not yet applied for an EIN, do not apply for one now.  We will use a streamlined process to obtain EINs for any bodies that do not yet have them.





Receiving Donations


Camps may receive small cash donations directly to support their ongoing operations.  These donations must be recorded and reported along with any other income and expenses in the annual financial report to the Grand Treasurer General.  However, Camps may not directly accept any donations of $250 or more, or any donations of property.  These donations must go through US Grand Lodge, which will issue the required acknowledgment to the donor and convey the donation back to the Camp.  If you are offered such a donation, please contact the Grand Treasurer General for instructions.


Lodges, Oases, and "grandfathered" Camps with their own EINs may directly receive donations from members and non-members alike.  Donations are gifts of money or property made to the local body for which no goods or services are provided to the donor in return.  Such donations are deductible on the donor's federal tax return.  When receiving donations, local bodies must do the following:


For donations of less than $250: if requested, provide a receipt to the donor, indicating the name of the body, the date of the donation, and the amount of the donation.


For donations of $250 or more: provide a letter to the donor on local body letterhead, indicating the date and amount of the donation, and a statement to the effect that no goods or services were provided to the donor in exchange for the donation (see sample letter enclosed).  Note that this applies only to single donations of over $250.  The body does not need to provide letters for separate contributions of less than $250 even if they total to more than $250 during the year.


For non-cash donations: provide a letter to the donor on local body letterhead, indicating the date of the donation, a description of the property donated (do not estimate the value of the property—that is the responsibility of the donor), and a statement to the effect that no goods or services were provided to the donor in exchange for the donation (see sample letter enclosed).  Note that time or services donated to the Order are not tax-deductible and the body should not provide any letter or receipt for these.


For non-cash donations valued over $5,000 or any donations of real estate: contact the Grand Treasurer General before accepting the donation.  These types of donations have complex legal and tax ramifications and must be approved by US Grand Lodge in advance.


Please note that for tax purposes, the IRS classifies us as a religious organization, not as a fraternal organization.  This means that dues paid to the O.T.O. qualify as donations, because we provide only "intangible religious benefits" in return.  Initiation fees, admission fees for events, contributions for feasts, and payments for publications, regalia, or other tangible items cannot be considered as donations for tax purposes.  When in doubt, please contact the Grand Treasurer General.


Also note that the responsibility for determining whether a particular donation is tax-deductible lies with the donor, and local bodies should not provide any advice to donors on tax matters.  Donors should be advised to check with an accountant or other qualified tax professional to determine whether their donations are tax-deductible.


More information concerning these topics can be found in IRS Publication 526, "Charitable Contributions".  Local bodies are encouraged to obtain and read this publication, and refer potential donors to it as well.  It is available online from the IRS at http://www.irs.ustreas.gov.


State Tax Exemption


Being covered under Grand Lodge's federal group exemption does not automatically make a local body exempt from state income or sales taxes.  Each Oasis and Lodge is responsible for applying for its own state tax exemption in its own state.  Grand Lodge will provide supporting documentation upon request.  Please send a copy of any state tax exemption received to the Grand Treasurer General.


Online Resources


Further information about financial reporting, bank accounts, tax deductions, etc. is available from the US Grand Lodge Treasury website at http://www.oto-usa.org/treasury.


If you have any questions concerning any of the matters discussed in this letter, please contact me at the above address, or via e-mail to gtg@oto-usa.org.  Thanks for your cooperation and quick response.


Love is the law, love under will.


In the Bonds of the Order,








Vere Chappell


Grand Treasurer General


Ordo Templi Orientis USA





�
Sample Donation Acknowledgment Letter


(to be printed on local body letterhead)








 (date) 





Joe Minerval


1234 Main St.


Anytown, CA 90000





Dear Joe,





Do what thou wilt shall be the whole of the Law.





This letter is to acknowledge receipt of your donation in the amount of $ (amount)  made to  (local body name)  Oasis of Ordo Templi Orientis USA on  (date) .    [for cash]





This letter is to acknowledge receipt of your donation of  (describe donated property)  made to  (local  body name)  Oasis of Ordo Templi Orientis USA on  (date) .    [for property]





I hereby affirm that no goods or services were provided to you as a result of this contribution.





 (local  body name)  Oasis is a local body of Ordo Templi Orientis USA, a non-profit religious organization federally tax exempt under IRS Code 501(c)3.





Thank you for your generous contribution.





Love is the law, love under will.





(Signed by Local Body Master or Treasurer)





�
IMPORTANT!


PLEASE COMPLETE AND RETURN THE FOLLOWING


NO LATER THAN MARCH 21st, 2001





Body Name: 





Please Check One:





	(	Our body has applied for and received an EIN from the IRS.


		Our EIN is: 	


		Please enclose a copy of your SS-4 Application for Employer Identification Number and your response from the IRS.





	(	Our body has applied for an EIN from the IRS but has not yet received our EIN.


		Please enclose a copy of your SS-4 Application for Employer Identification Number.


		Notify the GTG immediately upon receipt of your EIN.





	(	Our body is an Oasis or Lodge and has not applied for an EIN from the IRS.


		U.S. Grand Lodge will obtain an EIN for you.


		Master's Full Legal Name: 	


		Master's Social Security Number: 	 (optional)


		Note: this information will be used only to apply for an EIN from the IRS.  Providing your Social Security Number does not make you liable for taxes or any other financial liability on behalf of the local body.  You may choose to omit this information, in which case we will use the name of a Grand Lodge officer to make the application.





	(	Our body is a Camp and does not require an EIN at this time.





Please return this form and copies of the requested documentation by mail to:


Grand Treasurer General


Ordo Templi Orientis USA


P.O. Box 45139


Los Angeles, CA 90045


If you do not have any documentation to mail, you may send the above-requested information via e-mail to gtg@oto-usa.org.  Please mark the subject of your message "EIN Response".  Thank you for your prompt attention to this matter.


*	Note: this is not the same as State Foreign Corporation Registration.  In some states, we have registered the California-based OTO USA corporation as a "foreign corporation" to qualify it to do business in those states.








